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Manchester Cultural Education Partnership (MCEP)
 






Co-ordinator


To provide administrative and project management assistance to the Manchester Cultural Education Partnership, coordinating communication and organisation across the network members, including supporting the project management of initiatives, administrating meetings for the Strategic Board and Task Groups and working with the Chief Executive of Z-arts and a core group of network members to support the governance and development of the Partnership.
Deadline: 9am 22nd January 2020
Interviews: 29TH January 2020
Salary: 19,000 p/a pro rata
Hours: 14 hours per week
Duration: twelve months contract
· Ask at reception for a full job description and application pack, or 

· call 0161 226 1912 or 

· email info@z-arts.org or

· download one from the website at www.z-arts.org
Email and hard copy applications are accepted.

Z-arts do not take any responsibility for applications lost in transit.
Sadly, we are not able to contact all applicants. If you have not heard from us by the Interview date of 29th January, please understand that you have not been successful in being called for interview on this occasion.  
Z-arts welcome applications from all sectors of our society, reflecting the diverse world in which we all live. We would particularly welcome applications from BAME and disabled people. We are taking the positive action of offering an interview to all BAME and disabled applicants who meet the Essential Criteria on the job description for the post. Any final appointment to the post will be made on merit.
