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Finance and Administration Officer 
A fantastic opportunity has arisen to join the office team as a Finance and administration officer here at Z-arts, Manchester’s dedicated venue for children and families. This is a full time post
Deadline: 12pm 17th Feb 2017
Interviews : 2nd March 2017
Salary: £17,000 
To assist the General Manager by performing the day to day tasks of the finance department, maintaining and updating all financial records and assisting the Children’s theatre programming and general office teams with administrative duties
· Ask at reception for a full job description and application pack, or 

· call 0161 226 1912 or 

· email info@z-arts.org or

· download one from the website at www.z-arts.org
Email and hard copy applications are accepted.

Z-arts do not take any responsibility for applications lost in transit.
Please note that we cannot contact all applicants individually so if you have not heard from us by the 24th Feb it means that your application was unsuccessful on this occasion
Z-arts aims to be an Equal Opportunities Employer and welcomes applications from all sectors of our society, reflecting the diverse world in which we all live.

