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Bookings and Administration Officer
An opportunity has arisen to play a key role at Z-arts.
Responsibilities:

To provide an excellent and efficient bookings service for all potential hirers of Z-arts’s varied spaces, ensuring a balance of commercial hires and artistic events in line with Z-arts business and strategic plans.
HOURS: Total 37.5 hours per week.

A degree of flexibility is necessary as occasional evening and weekend work will be a required.  

Deadline:      Friday 8th September 2017 5pm
Interviews:   Friday 19th September
Salary: £17,000
· Ask at reception for a full job description and application pack, or 

· call 0161 226 1912 or 

· email info@z-arts.org or

· download one from the website at www.z-arts.org
Email and hard copy applications are accepted.

Z-arts do not take any responsibility for applications lost in transit.

Z-arts aims to be an Equal Opportunities Employer and welcomes applications from all sectors of our society, reflecting the diverse world in which we all live.

